
2013 Election Training
Karen McQueen - Brazos County Clerk

Krystal Ocon - Elections Coordinator
Victoria Elliott – Assistant Elections 

Coordinator
Bill Sims - Texas Voting Systems



Being an Election Judge
• You will be in charge of the full operation of your polling 

site; Must be present all day
• Judge will need to contact the polling site to set up with a 

meeting time on election morning
• You are responsible for pick up and delivery of election 

supplies
• Designate duties for clerks
• Judge must treat ALL clerks with 

equal respect with designating 
working hours and assigning duties 
(Sec. 32.072(c) TX Election Code)

• May appoint special peace officers, as 
needed, to preserve order



Pick Up Supplies
• You will pick your supplies up between 

1:00 - 4 pm at:
Arena Hall

2906 Tabor Rd
Bryan, TX 77808

778-1506



Central Count

• Take all supplies to:
Brazos Center

3232 Briarcrest Dr.
Bryan, TX 77803



A Few Tips for EVERY Election…

• A voter may bring in material to assist 
them in voting, but they must leave with it

• NO political advertising of any kind is 
permitted (hats, shirts, buttons, ect) 

• NO cell phones
• DO NOT give a voter an 

access code unless there 
is an open booth



Hours

• 7 a.m. to 7 p.m.

• The Polling Place should be 
completely set up and ready to go
by 7 a.m.

• All people in line at 7 p.m. can vote.



Who is allowed in the Polling 
Place?

• Voters

• Election Workers
- Judges & Clerks
- Vendor repair technicians

• Observers: 
- Pollwatchers
- State Inspectors
- Federal Inspectors
- SOS and SOS staff



Who is allowed in the Polling 
Place?

• Minors
- With parent/guardian

• Good Samaritans
- Person assisting a voter

• Law Enforcement
- If summoned by presiding 
Judge



Who is NOT allowed in the 
Polling Place?

• Candidates
- Unless voting or conducting official 
business in the building

• Bystanders
- People who are not in the polling 
place to vote or for one of the other 
permitted reasons



What is Electioneering?
• Advocating for or against a 

candidate, measure, party or 
issue within the protective legal 
boundary surrounding a polling place

• 100 ft. from any outside door of the building

• Amplification device is 1,000 ft. from 
building

• Judge may not enforce outside the 100 ft. marker

• Class C misdemeanor



What is NOT Electioneering?

• Voter Assistance Materials

• Name Tags

• Exit Polling, if not disruptive



Electioneering
• What if someone is electioneering?

- Presiding Judge has responsibility to 
ensure safe, confidential voting

- Judge may ask a disruptive person to 
leave

-If a voter, they must be given the 
opportunity to vote before 
removal from polling place

• What if they won’t stop?
- The Judge may summon a peace officer



Cell Phones & other Media 
Devices

• Cell phones and recording devices are 
prohibited!

• Media is also prohibited within
100 feet.



Election Terminology
• JBC (Judges Booth 

Control)

• Access Code

• e-Slate

• DAU (Disabled 
Access Unit)



Polling Place Layout
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Setting up the eSlate
• The instructions for 

setting up the booths are 
located in your desk 
reference and on the leg 
of the booth



Cable to Booth Connection
• Cable-to-booth 

connections will only 
fit one way

• Please DO NOT 
force! You will end up 
damaging the 
connection



Layout of the JBC

The JBC is menu driven which means it is 
operated by entering information using the menu 

choices on the screen.



Opening the Polls



Opening the Polls



Opening the Polls



Opening the Polls

Next – Print out Zero Tape 
and leave on the JBC



Opening the Polls

Open Polls 

Date 
Lead 
Poll-

worker 
Initials  

Start of 
Day 

Public 
Count 

   

   

JBC Reconciliation Log

11/2/10 JH 0



Opening the Polls
• Tear off Report and 

place it in the JBC 
Reconciliation 
Envelope

• The Password will be 
on separate piece of 
paper in the front 
zipper part of the JBC 
bag (where the cables 
are)



Opening the Polls



Poll Watcher
• They can come in at any 

time, 33.052
• They must present their 

certificate to the Judge, 
33.051

• They have to be at the polls 
for 5 consecutive hours, to 
be able to leave and return,

• 33.052
• They may not talk to any of 

the voters nor wear any 
political advertisement, 
33.058 

• They can take notes,33.056



Federal Inspectors
• Will come into the polling 

place to check on 
bilingual assistance and 
postings

• Not required to wear a 
badge

• Only there to observe, 
they will NOT answer any 
questions you may have



Bilingual Information

• Remember any signs that are posted must 
be translated into Spanish (i.e. Vote Here, 
Voting Down the Hall, ect)



Forms
• Please fill out the tops of 

every form

– Pct No. (4/18/79/43)

– Date of Election (November 5, 2013)

– Authority Conducting Election (Brazos County)

– Type of Election (General/Special)



Oath of Election Judge and 
Clerks

• Will be the first thing 
you do after you set 
up the equipment

• The Judge and each 
clerk will take the oath 
and sign their name

• Place in Envelope #2 
(blue)



Booth Numbers
• Tape to the voting booth 

once it has been fully set 
up

• Put numbers on the 
booths in order starting 
from the JBC outwards

• The DAU is always last in 
line

• Throw away after the 
election



Write-Ins

• Must be posted in each 
voting booth.

• Throw away after the 
election



Distance Marker
• This is to be posted 

100 feet from the 
outside entry into the 
polling place, 62.010



Attention Voters
• Voter 

Complaint 
needs to be 
posted, 
62.0112

• Notice 
prohibiting 
certain devise 
posted, 
62.0111



Voter Information
• You will have an 

English and a 
Spanish version of 
this form

• Post both versions on 
the wall where the 
voter can see it, 
62.0112



Sample Ballot

• Post front and back 
where voter can see 
it.



Notice of Number of Voters
• This will go on the door to 

the main entrance into 
your polling place

• You will put the 
accumulated number of 
voters (per the JBC) at 
each time given

• Place in Envelope #2 
(blue)



JBC Reconciliation Log
• This form will be on an 

envelope with the Cancel 
Booth Log

• You will fill this form out 
in the beginning of the 
day and at the end of the 
day

• Your tape from the JBC 
will go into this envelope

• Place in JBC Box at the 
end of the day after the 
polls close



Canceled Booth Log
• This form is on the 

envelope with the JBC 
Reconciliation Log

• Anytime you have to 
cancel a booth you will 
note it on this form 

• You must also note the 
reason why you canceled 
the booth.

• Place in JBC Box



Voter Registration Forms
• You may hand these 

out

• You may NOT accept 
them back

• The voter will have to 
mail it or take it to the 
Tax Office



Statement of Residence
• Ask EVERY voter if they have 

moved, if so they will need to 
fill this form out and give it 
back to you before voting.

• Or if the voter has an “S” or “R” 
by his/her name on the 
Combination form, they have 
to fill this form out before 
voting.

• You will keep this form and put 
them in the green envelope #4. 
It will go to the VR Office to 
update their registration status



Oath of Assistance
• You as an election worker 

have already take an oath

• This is for any voter who 
wants someone to come 
in and assist them in the 
voting process

• The assistant may not 
assist other random 
voters in the polls

• If assistant assists other 
voters they must sign 
each time



NEW Photo ID Required



Qualifying the Voter
Remember: only ONE form of identification is 
required

• Driver’s license or state issued ID
• Election Identification Certificate (EIC)
• Concealed Handgun License 
• Citizenship papers
• Passport
• Passport Card
• Military ID



Texas Driver’s License

1/31/2014 Texas Secretary of State Elections 
Division

45

Expiration Date: Per
§63.0101 must be valid, or
expired within 60 days.

Photograph:  Texas law 
requires the ID to have a 
photograph of the voter.

Name: If the voter’s name
on list of registered voters
in the precinct, does not
match exactly to the ID
provided, a “Substantially
Similar Name Affidavit”
must be completed by the
voter.



Texas Driver’s License – Under 
21

1/31/2014 Texas Secretary of State Elections 
Division

46



Election Identification Certificate 
(EIC)

1/31/2014 Texas Secretary of State Elections 
Division

47

Expiration Date: Per
§63.0101 must be valid, or
expired within 60 days.

Photograph:  Texas law 
requires the ID to have a 
photograph of the voter.

Name: If the voter’s name
on list of registered voters
in the precinct, does not
match exactly to the ID
provided, a “Substantially
Similar Name Affidavit”
must be completed by the
voter.



Texas Personal Identification 
Card

1/31/2014 Texas Secretary of State Elections 
Division

48

Expiration Date: Per
§63.0101 must be valid, or
expired within 60 days.

Photograph:  Texas law 
requires the ID to have a 
photograph of the voter.

Name: If the voter’s name
on list of registered voters
in the precinct, does not
match exactly to the ID
provided, a “Substantially
Similar Name Affidavit”
must be completed by the
voter.



DPS Receipts

1/31/2014 Texas Secretary of State Elections 
Division

49



DPS Receipts

1/31/2014 Texas Secretary of State Elections 
Division

50

• Receipts are issued at DPS locations
when you apply for a driver’s license,
identification card, or EIC.

• They are printed on letter sized paper.
• They are used until real card is received

by individual in the mail.



Concealed Handgun License

1/31/2014 Texas Secretary of State Elections 
Division

51

Expiration Date: Per
§63.0101 must be valid, or
expired within 60 days.

Photograph:  Texas law 
requires the ID to have a 
photograph of the voter.

Name: If the voter’s name
on list of registered voters
in the precinct, does not
match exactly to the ID
provided, a “Substantially
Similar Name Affidavit”
must be completed by the
voter.



U.S. Military Identification Cards
There are FOUR acceptable types of military 
ID cards:
1.Department of Defense (DoD) Common 
Access Card (CAC)
2.Uniformed Services ID Cards
3.DoD Civilian Retiree Cards
4.Veterans Affairs ID Cards

1/31/2014 Texas Secretary of State Elections 
Division

52



DoD Common Access Card 
“CAC”

1/31/2014 Texas Secretary of State Elections 
Division

53

NOTE: The seals to the
right of the picture will
change according to
branch of service.



Voting in Texas with a CAC

1/31/2014 Texas Secretary of State Elections 
Division

54

Expiration Date: Per
§63.0101 must be valid, or
expired within 60 days.

Name: Per §63.001(c) if
the voter’s name appears
on the list of registered
voters in the precinct, but
does not match exactly to
the ID provided, a
“Substantially Similar
Name Affidavit” must be
completed by the voter.

Photograph:  Texas law 
requires the ID to have a 
photograph of the voter.



Exception
• CACs with a blue bar

across the name signify
that the cardholder is a
non-U.S. citizen, and may
not be a qualified voter.

• Contractors will have a
green bar, which will be
sufficient for use if other
qualifications are met.

1/31/2014 Texas Secretary of State Elections 
Division

55



Uniformed Services ID Cards
• There are four versions of Uniformed 

Services ID Cards.  All look similar, but are 
issued in four different colors.

1/31/2014 Texas Secretary of State Elections 
Division

56



Voting in Texas with Uniformed 
Services ID Cards

1/31/2014 Texas Secretary of State Elections 
Division

57

Name: Per §63.001(c) if the
voter’s name appears on the
list of registered voters in the
precinct, but does not match
exactly to the ID provided, a
“Substantially Similar Name
Affidavit” must be completed by
the voter.

Expiration Date: Per
§63.0101 must be valid, or
expired within 60 days.
However, not all cards
expire-some will say
“INDEF” for indefinitely.

Photograph:  Texas law 
requires the ID to have a 
photograph of the voter.



Uniformed Services ID Cards

1/31/2014 Texas Secretary of State Elections 
Division

58

Green – Generally for members of
the Individual Ready Reserves
and Inactive National Guard.

Blue – Generally for retirees,
and members on Disability
Retired Lists.

Pink – Generally for retired
members of the Reserves and
National Guard under the age of
60, and certain dependents.

Orange – Generally for certain
dependents (active duty),
Medal of Honor recipients,
disabled veterans, and others.



DoD Civilian Retiree Cards

1/31/2014 Texas Secretary of State Elections 
Division

59

Name: Per §63.001(c) if the voter’s
name appears on the list of
registered voters in the precinct,
but does not match exactly to the
ID provided, a “Substantially
Similar Name Affidavit” must be
completed by the voter.

Photograph:  Texas law 
requires the ID to have a 
photograph of the voter.

Expiration Date: Per
§63.0101 must be valid, or
expired within 60 days.



Veteran Affairs ID Cards

1/31/2014 Texas Secretary of State Elections 
Division

60

Photograph:  Texas law 
requires the ID to have a 
photograph of the voter.

Veteran Affairs IDs do not 
expire.

Name: Per §63.001(c) if the
voter’s name appears on the
list of registered voters in the
precinct, but does not match
exactly to the ID provided, a
“Substantially Similar Name
Affidavit” must be completed by
the voter.



U.S. Certificate of Citizenship

1/31/2014 Texas Secretary of State Elections 
Division

61

REMEMBER –
Certificates of 
Citizenship do not 
expire.



U.S. Certificate of Naturalization

1/31/2014 Texas Secretary of State Elections 
Division

62

REMEMBER –
Certificates of 
Naturalization do not 
expire.



U.S. Passport

1/31/2014 Texas Secretary of State Elections 
Division

63



U.S. Passport Card
• Allows entry from 

Canada, Mexico, 
the Caribbean, 
and Bermuda at 
land border 
crossings or sea 
ports-of-entry. 

• Wallet Size.

1/31/2014 Texas Secretary of State Elections 
Division

64



Permanent Exemption
If a voter has applied for and received a permanent
exemption to the photo ID requirement, they will provide a
voter registration certificate with an (E) notation.

1/31/2014 Texas Secretary of State Elections 
Division

65

NOTE: 
Designation of 
(E) next to 
VUID Number. 

Example:  
1197099876 
(E).



Combination Form

• Place ePoll book label in “Barcode” column 
• Have voter sign in “Signature” column
• Check appropriate boxes if applicable
• Fill in Precinct number and date of election at top left of combination 

form.



Combination Form

• The Similar Name Affidavit is located on the Combination Form… 
not a separate form.  

• Place in Envelope #4



Voter’s Similar Name 
Correction Request Form

• Optional, only use if the voter wants his/her 
name to match on their DL/ID…etc.  Place in 
Envelope. #4 for the Voter’s Registration Office



ID Voters
• If a voter has “ID” by 

their name, they must 
present identification 
to you, before voting

• You will then write 
their name and VUID 
number on this form



Registration Omissions List

• Voter not found on ePoll Book but says they are registered, call to 
verify.  IF they are registered, add to the combination form and the 
Registration Omissions List.  Let them vote.

• Voter not found on ePoll Book and can’t be verified as a registered 
voter with the VR Dept,, but has filled out the Provisional Affidavit, 
add voter’s name to the Combination Form and the Registration 
Omissions List.



Registration Corrections List

• Used to make corrections to Combination Form 
such as, spelling, house #, ect.



Notice to Provisional Ballot
• Give this Notice to each 

Provisional Vote who is 
voting because they 
didn’t have the proper ID 
to vote.

• They have 6 days to take 
their ID or temporary 
affidavit to the VR 
Department to verify 
identification.



Provisional Ballot Procedures
• Follow these steps to 

process Provisional 
Voter



Provisional Affidavit
• Reasons to use this 

Affidavit
– Voter not on the list
– Voter registered in 

another pct / county 
– Voter did not provide 

any form of ID
– On the list of people 

who voted early or by 
mail, but claims they 
didn’t vote early



Provisional Affidavit
Voter fills out top portion 
of the affidavit and signs.

Election judge makes 
sure top is complete 
then marks the reason 
for voting provisional and 
signs.

Judge MUST place the 
Ballot Code on the 
Provisional Affidavit.



Provisional Access Code
• The voter will sign the 

bottom
• Judge will copy the “Ballot 

Code” on top right corner of 
the Provisional Affidavit

• Tear off the top portion of 
access tape and give to 
voter so the they can vote

• The bottom signed portion 
MUST be put into the 
Provisional Affidavit 
Envelope or their vote won’t 
be counted. Have the voter 
seal the envelope

• Place in provisional 
envelope into envelope #5



Provisional Ballot List
• Add the name of each 

voter who signed the 
Provisional Affidavit

• Place in Envelope #5



Statement of Compensation
• If you want to get paid put 

your name on the 
Statement of Compensation 
form and the hours you 
worked

• At the bottom put the 
names of  person(s) 
delivering election supplies

• Very Important: Attach 
W-4 Forms and place in 
envelope #2



Thank You from Brazos County

We couldn’t do it without you!


